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GALISAN ADAYI AYDINLATMA METNI

Veri Sorumlusu : Av. Lale Defne Cetinkaya (“CBC Law”)
Adres : Akat Mah. Cebeci Cad. No:24 Besiktas, istanbul

CBC Law olarak 6698 sayili Kigisel Verilerin Korunmasi Kanunu'nda (“Kanun”) tanimh veri
sorumlusu sifatiyla isledigimiz kisisel verilerinizin glvenligine énem veriyoruz. Bu nedenle, sizleri
kisisel verilerinizin islenmesine iliskin olarak bilgilendirmek isteriz.

Hangi Kisisel Verileriniz iglenmektedir?

Kimlik Bilgileri

Ad, Soyad, Dogum Tarihi, Dogum Yeri, Cinsiyet, Medeni Durum, Fotograf.

iletisim Bilgileri

Telefon Numarasi, E-Posta Adresi, Adres Bilgisi.

Ozliik Bilgileri

Ozgecmis Bilgileri, Maas Beklentisi Bilgisi, Referans Bilgileri, Askerlik Durumu Bilgisi.
Mesleki Deneyim Bilgileri

Kisilik Envanteri Testi Sonugclari, is Deneyimi Bilgileri, Egitim Bilgileri, Yabanci Dil Bilgisi, Teknik
Egitim Bilgisi, Sertifika Bilgileri, Diploma Bilgileri, Mesleki Durum Bilgisi.

CBC Law, cgalisan adaylarindan, 6zel nitelikli kisisel verilerini paylasmalarini beklememektedir.
Basgvurunuz kapsaminda paylastiginiz bilgi ve belgeler icerisinde 6zel nitelikli kisisel verilerinizin yer
almasi halinde, 6zel nitelikli kisisel verileriniz CBC Law tarafindan derhal imha edilecektir.

Kisisel Verilerinizin islenme Amaglari Nelerdir?

Kisisel verileriniz, calisan adayi se¢cme ve yerlestirme sureglerinin yirutilmesi, ¢alisan adaylarinin
bagvuru sureglerinin  yarutilmesi, insan kaynaklari sdreclerinin planlanmasi amaglariyla
islenmektedir.

Kisisel Verilerinizin islenmesinin Hukuki Sebepleri Nelerdir?

Kisisel verileriniz, CBC Law tarafindan yukarida sayilan amaclarin gerceklestiriimesi dogrultusunda,
basta Kanun’nun 5’inci maddesinde ve ilgili mevzuatta belirtilen;
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e Bir s6zlesmenin kurulmasi veya ifasiyla dogrudan dogruya ilgili olmasi kaydiyla, s6zlesmenin
taraflarina ait kigisel verilerin islenmesinin gerekli olmasi,

e lgili kisinin temel hak ve 6zgurliklerine zarar vermemek kaydiyla, veri sorumlusunun mesru
menfaatleri icin veri islemesinin zorunlu olmasi

hukuki sebeplerine dayanilarak islenmektedir.
Kisisel Verileriniz Hangi Yontemlerle Toplanmaktadir?

Kisisel verileriniz, is bagvurusu kapsaminda gondermis oldugunuz e-postalar veya tarafinizca beyan
edilen diger bilgi ve belgeler vasitasiyla toplanmaktadir.

Kisisel Verileriniz Kimlere ve Hangi Amaclarla Aktarilabilecektir?
Kisisel verileriniz;

e Yasal dizenlemeler ve tabi oldugumuz mevzuat geredi, mevzuatta acikgca yetkilendirilmis
kisilerle, bir mahkeme karari uyarinca veya yetkili kihnmis idari mercilerin talebi Gzerine yetkili Kigi
veya kamu kurum ve kuruluslari ile,

e Calisan adayl secme ve yerlestirme sureglerinin yuritilmesi, calisan adaylarinin basvuru
sureglerinin yuratilmesi, iletisim faaliyetlerinin yUratilmesi, is faaliyetlerinin yUratilmesi/denetimi,
insan kaynaklari sureclerinin planlanmasi, saklama ve arsiv faaliyetlerinin ytratiimesi, s6zlesme
sureglerinin yuratulmesi amaglariyla tedarikgilerimiz ve is ortaklarimiz ile

paylasilabilecektir.
Kisisel Verileriniz Ne Kadar Siire ile Saklanir?

Kisisel verileriniz, kanunda veya ilgili mevzuatta verinin saklanmasi icin bir stire belirlenmisse s6z
konusu veri en az bu slre kadar saklanmak zorundadir. Kanun’da veya ilgili mevzuatta bir sire
ongorulmemisse; islenme amaglariyla baglantili, sinirli ve dl¢ulu olmak kaydiyla belirlenen makul
siirelerce saklanmaktadir. islenme amaglari icin gerekli siiresi dolan veya veri sahibinin hakl talebi
Uzerine Kigisel veriler, mevzuata uygun sekilde anonimlesgtirilir, silinir veya yok edilir.

Kisisel Verilerinize iligkin Haklariniz Nelerdir?
Kisisel verilerinize iligkin;

o Kisisel verilerinizin islenip islenmedigini 6grenme,

o Kisisel verileriniz islenmigse buna iligkin bilgi talep etme,

¢ Kisisel verilerin islenme amacini ve bunlarin amacina uygun kullanilip kullaniimadigini 6grenme,

e Yurt icinde veya yurt diginda kisisel verilerinizin aktarildigi Ggtincu kisileri bilme,

o Kisisel verilerinizin eksik veya yanlis islenmis olmasi halinde bunlarin dizeltiimesini isteme,

e Kanun'da 6ngoérilen sartlar gergevesinde kisisel verilerinizin silinmesini veya yok edilmesini
isteme,

o Eksik veya yanlis verilerin duzeltiimesi ile kigisel verilerinizin silinmesi veya yok edilmesini talep
ettiginizde, bu durumun kisisel verilerinizi aktardigimiz Gglncu kisilere bildiriimesini isteme,
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e Islenen verilerin miinhasiran otomatik sistemler vasitasiyla analiz edilmesi suretiyle kisinin kendisi
aleyhine bir sonucun ortaya gikmasina itiraz etme ve

o Kisisel verilerin kanuna aykiri olarak islenmesi sebebiyle zarara ugramaniz halinde bu zararin
giderilmesini talep etme

haklarina sahipsiniz.
Haklarinizi Nasil Kullanabilirsiniz?
Kisisel verileriniz ile ilgili bagvuru ve taleplerinizi;

o Gecerli bir kimlik belgesi ile bizzat basvurarak,

e Islak imzali ve kimlik fotokopisi ile “Akat Mah. Cebeci Cad. No:24 Besiktas, Istanbul’ adresine
gOndererek,

o “info@cbclaw.com.tr’ adresine elektronik posta géndererek

CBC Law’a iletebilirsiniz.

Veri Sorumlusuna Basvuru Usul ve Esaslari Hakkinda Teblig (“Teblig”) uyarinca, bagvurunuzda isim,
soy isim, basvuru yazili ise imza, T.C. kimlik numarasi, (basvuruda bulunan kiginin yabanci olmasi
halinde pasaport numarasi), tebligata esas yerlesim yeri veya is yeri adresi, varsa bildirime esas
elektronik posta adresi, telefon numarasi ve faks numarasi ile talep konusuna dair bilgilerin
bulunmasi zorunludur.

Basvuru, yukarida belirtilen haklari kullanmak igin yapacagi ve kullanmayi talep ettigi hakka iligkin
aciklamalari icermeli ve basvuruda talep edilen husus agik ve anlasilir sekilde belirtiimelidir.
Basvuruya iligkin bilgi ve belgelerin bagvuruya eklenmesi gerekmektedir.

Talep konusunun basgvuranin sahsi ile ilgili olmasi gerekmekle birlikte, bagkasi adina hareket ediliyor
ise bagvuruyu yapanin bu konuda o6zel olarak yetkili olmasi ve bu yetkinin belgelendiriimesi
(vekaletname) gerekmektedir. Ayrica bagvurunun kimlik ve adres bilgilerini icermesi ve bagvuruya
kimligi dogrulayici belgelerin eklenmesi gerekmektedir. Yetkisiz Uguncu kisilerin baskasi adina
yaptidi talepler degerlendirmeye alinmayacaktir.

Kisisel Verilerinizin igslenmesine iligkin Talepleriniz Ne Kadar Siirede Cevaplanir?

Kisisel verilerinize iligkin talepleriniz degerlendirilerek, CBC Law’a ulastigi tarihten itibaren en kisa
suirede ve en ge¢ 30 gln icinde cevaplandirilir. Talebinizin kabul edilmesi veya gerekgesi agiklanarak
reddedilmesi halinde cevabimiz basvuruda belirttiginiz adrese posta veya elektronik posta yolu basta
olmak Uzere eger mumkuinse talebinizin yapildigi usulle size iletilir. Degerlendirme ve karar verme
isleminin ayrica bir maliyeti gerektirmesi durumunda Kigisel Verileri Koruma Kurulu tarafindan
belirlenen tarifedeki ticret esas alinir.
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CANDIDATE PRIVACY NOTICE

Data Controller : Atty. Lale Defne Cetinkaya (“CBC Law”)
Address : Akat Mah. Cebeci Cad. No:24 Besiktas, istanbul

As CBC Law, we are committed to the security of your personal data, which we process as a data
controller, as defined in Law No. 6698 on the Protection of Personal Data ("Law"). Therefore, we
would like to inform you about the processing of your personal data.

Which of Your Personal Data are being Processed?

ID Information

Name, Surname, Date of Birth, Place of Birth, Gender, Marital Status, Photo.
Contact Information

Phone Number, E-Mail Address, Address Information.

Personnel Information

CV Information, Expected Salary Information, Reference Information, Military Service Status
Information.

Professional Experience Information

Personality Inventory Test Results, Work Experience Information, Education Information, Foreign
Language Skills, Technical Education Information, Certificate Information, Diploma Information,
Professional Status Information.

CBC Law does not expect employee candidates to share their special categories of personal data
(“sensitive data”). If your sensitive data is included in the information and documents you share
within the scope of your application, CBC Law will dispose of your sensitive data immediately.

What are the Purposes of Processing Your Personal Data?

Your personal data is processed for the purposes of conducting employee candidate selection and
recruitment processes, conducting the application processes of employee candidates, and planning
human resources processes.

What are the Legal Grounds for Processing Your Personal Data?

Your personal data shall be processed by CBC Law in line with the fulfillment of the above-mentioned
purposes, particularly based on the legal grounds specified in Article 5 of the Law and the relevant
legislation, when;

e Itis necessary to process personal data belonging to the parties of a contract that it is directly
related to the establishment or performance of the contract,
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e It is mandatory for the legitimate interests of the data controller, without damaging the
fundamental rights and freedoms of the data subject.

Which Methods Are Used to Collect Your Personal Data?

Your personal data is collected through the e-mails you send within the scope of your job application
or other information and documents provided by you.

For What Purposes and to Whom Can Your Personal Data Be Transferred?
Your personal data shall be shared with;

e Persons explicitly authorized by relevant legislation, authorized persons, or public
institutions and organizations pursuant to a court decision or upon the request of the
competent administrative authorities, in accordance with the legal regulations and the
legislation to which we are subject,

o Our suppliers and business partners for the purposes of conducting employee candidate
selection and recruitment processes, conducting application processes of employee
candidates, conducting communication activities, conducting/supervising business
activities, planning human resources processes, conducting storage and archive
activities, and conducting contract processes.

For What Duration is Your Personal Data Stored?

If a specific period of time is stipulated in the Law or relevant legislation for the storage of your
personal data, the data in question must be kept for at least the duration of this period. In cases
where a specific period is not stipulated in the Law or the relevant legislation, your data is stored for
a reasonable duration determined in accordance with the processing purposes, provided that it is
relevant, limited, and proportionate. The personal data shall be anonymized, erased or destructed
in accordance with the legislation upon the expiration of the duration required for the processing
purposes of such data or upon the justified request of the data subject.

What are Your Rights Regarding Your Personal Data?
Regarding your personal data, you have the following rights;
¢ to learn whether your personal data are processed or not,
¢ to demand for information as to if your personal data have been processed,

e tolearn the purpose of the processing of your personal data and whether these personal data
are used in compliance with the purpose,

¢ to know the third parties to whom your personal data are transferred in the country or abroad,
e to request the rectification of the incomplete or inaccurate data, if any,

e to request the erasure or destruction of your personal data under the conditions referred to
in Law,

e to request reporting of the operations carried out pursuant to your request of correction of
incomplete or incorrect data and erasure or destruction of your personal data to third parties
to whom your personal data have been transferred,
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¢ to object to the occurrence of a result against yourself by analyzing the data processed solely
through automated systems,

e to claim compensation for the damage arising from the unlawful processing of your personal
data.

How Can You Exercise Your Rights?
You can forward your applications and requests regarding your personal data to CBC Law;
e By applying in person with a valid identity certificate,

e By sending it to “Akat Mah Cebeci Cad No:24 Begiktas, Istanbul” with a wet signature and a
photocopy of your identity card,

e By sending an e-mail to “info@cbclaw.com.tr”

Pursuant to Communique on the Principles and Procedures for the Request to Data Controller, your
application must include your name, surname, signature (if the application is in writing), T.R.
identification number (passport number if the applicant is a foreigner), residential or workplace
address for notification, e-mail address for notification (if any), telephone number and fax number
and information on the subject of the request.

The application must include explanations regarding the right to exercise the above-mentioned
rights, the specific right requested to be exercised, and a clear and understandable statement of the
matter requested. Additionally, information and documents relevant to the application must be
attached.

While the subject of the request must be related to the applicant if acting on behalf of someone else,
the applicant must have specific authorization in this regard, and this authority must be certified (a
power of attorney is required). Furthermore, the application must include identity and address
information, and documents confirming the identity must be attached to the application. Requests
made by unauthorized third parties on behalf of someone else shall not be evaluated.

How long will it take to receive aresponse to your requests regarding the processing of your
personal data?

Your requests regarding your personal data will be evaluated and answered as promptly as possible,
and within 30 days at the latest from the date of receipt by CBC Law. If your request is accepted or
rejected with an explanation of the reason, our response will be sent to you by mail or e-mail to the
address you specified in the application, using the same method by which your request was made,
if possible. If the evaluation and decision-making process incur additional costs, the fee shall be as
determined by the Personal Data Protection Board.
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